
INVITATION OF PROPOSALS FROM HIGHER 
EDUCATIONAL INSTITUTIONS(HEIS) FOR 

RECOGNITION OF 
OPEN AND DISTANCE LEARNING (ODL) 

AND ONLINE LEARNING (OL) 

Help Manual- Registration & Application Filling Procedure. 



Registration process



Open the DEB website using the following URL-
https://deb.ugc.ac.in/

Click here to begin 
the REGISTRATION 
process 



All new HEIs are required to fill the registration form. 

HEIs need to read 
both the 

instruction page 
one after another, 
in order to fill the 
the registration 

form



After reading the instructions, Declaration and Undertaking will become active. HEIs 
need to check the boxes and click on ‘Proceed to Registration.

Click on 
Check 
boxes and 
then click on 
Proceed to 
Registration



HEIs can navigate through left side cascading menu 
as well as individual module given in right side.

Left Side 
cascading 
Menu

Module wise menu



HEI need to select its state, institution type and its name 
from the dropdown menu and fill the remaining details 
manually where asked. 



Accreditation/Ranking information



HEI need to provide the NAAC details and required 
certification if eligibility coming from NAAC.



Sytem will automatically check the NAAC and NIRF 
eligibility criteria of HEI. If any of these not available then it 
will show-up as ‘No’ by default.



HEI has to provide the Registrar details in next tab. HEI needs to provide the official 
email  id of Registrar. Domain name of Registrar email id and Website of HEI should 
be same otherwise system will not accept it. 



One time Registration Fee Payment



HEI required to provide GST details and click on ‘Proceed for Payment’. It will redirect 
the HEI on integrated payment gateway of UGC. HEI can make the payment using 
displayed payment mode via payment gateway. 



Preview and Submit page



After checking the Preview, click on ‘Submit’ button. After submission, Login 
credentials will be sent on Registrar’s email address. 

SUBMIT



Application procedure



After receiving the login credentials on Registrar’s 
email id, HEI has to click on login button. 

Click on login 
button to 
login to HEI 
dashboard



Select the HEI from Role tab and type your username, 
password and captcha. It will be redirected on HEI 
dashboard. 



For applying in Eligible category, HEI has to click on 
Eligible ODL/Online tab



Select the Type of programmes HEI wish to apply for from the 
‘Apply for’ dropdown menu. Click on ‘Apply’ button to start filling 
the application. 

Click on 
Apply



Click in ‘Fill Proposal’ in order to fill the application.



Eligible Application Form window
HEI can navigate and fill the application either using left side blue 

cascading panel OR using right side individual modules.



HEI Recognition
HEI needs to fill all the required information related to Recognition status 

of HEI.



Territorial Jurisdiction
HEI requires to fill the TJ related information of HEI.



Infrastructure
HEI has to fill all the information related to required 

infrastructure to run ODL/OL programmes. 



Proposed Programmes



In Proposed Programmes tab, HEI has to fill the details 
related to programmes, it wishes to apply for and the Mode 
of Evaluation.



Proposed Programme
HEI needs to select the mode of programme, level, discipline, Specified degree, 

specialization, duration and other details related to programmes it wishes to apply 
for.



Mode of Evaluation
In this tab, HEI has to provide the details related to evaluation mechanism, 

examination parameters and mode of examination.



PPR- SLM- Elearning-LMS



PPR (Programme Project Report)



SLM
Study Learning Material



Human Resources Information



Human Resources Information > Consolidated 



Human Resources Information > Faculty Details 
(Programme wise)



Other Information tab



Other Information > Computerization/ Digitization 
status



Other Information > Status of Court Case(s)



Other Information > Help Desk



Compliance



Payment
HEI need to carefully read the payment related instructions and then fill the mode of 

programmes, count of programmes and GST details and click on Payment to 
proceed further on integrated payment gateway. 



Submission
HEI needs to check each checkbox and click on ‘Agree & Preview’ button to check 

the filled information in application preview before submission.  



Application preview and Final Submission
After checking all the filled information are correctly displaying in Application 

preview, HEI can click on ‘Final submit’ button to submit the application. 

Final Submit



Thank You!!!
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